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Empowered Productivity:
Winning the War Against Information Overload

Maura Thomas

424-22-MAURA (424-226-2872)
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Productive: adj.

D
ictionary   



My experience is what I 
agree to attend to.

-William James



...your life is made up of your 
experiences...

-Robert White, writing in Living an 
Extraordinary Life





Control your ATTENTION,

Control your LIFE.
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Image by Dierk Schaefer
http://www.flickr.com/photos/dierkschaefer/

Attention

Information
Technology Behavior



Info

Info

Info

Info

In
fo

Info



11



Empowered  Productivity =

ProactiveReactive
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Kinds of Distractions2
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Proactive
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WEAK relationship
to time 

Anytime before…

(discretion as to 
when it gets done) 

OR No due date
=

TASK item

(category based)

VS.

STRONG relationship
to time

Day Specific

Or

Day & Time Specific

=

CALENDAR item

(time-based)

Time vs. Category
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Vague (Project List Only):

Implement

Develop

Create

Plan

Organize

Specific (Next Actions List):

Call

Write

Email

Google
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HIGH
P R I O R I T Y

MEDIUM
P R I O R I T Y

LOW
P R I O R I T Y



How to Get Help

35

Follow: twitter.com/mnthomas

Like:  Facebook.com/RegainYourTime

Blog: RegainYourTime.com/blog

Call/Email me: advice is always FREE!

424-226-2872, maura@RegainYourTime.com

mailto:maura@RegainYourTime.com
mailto:maura@RegainYourTime.com


How to Get Help
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Next Public Seminar in Austin

October 7th, 1pm-5pm

www.budurl.com/RYTpublic

http://www.budurl.com/RYTpublic
http://www.budurl.com/RYTpublic
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Personal
Productivity

+ Insider Tips 
Expert advice to help you optimize performance 

+ Valuable Insights 
Eye-opening descriptions of poorly documented 
or undocumented features and procedures 

+ Unbeatable Advice 
Real-world workarounds and little-known tips 
and techniques

MAURA NEVEL THOMAS

DO WHAT YOU NEVER THOUGHT POSSIBLE WITH YOUR TIME AND ATTENTION…AND REGAIN CONTROL OF YOUR LIFE

EEDrop Your 
Card to 

Win


